
create an account for a better
user experience
you can choose your files also
from gdrive or dropbox
once you changed a document,
you can continue with
processing it or save it on your
Computer, Gdrive or dropbox

Remember to:
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Adapt the format of files

Refer to PRACTICAL SHEET n°:

Use these TOOLBOX resources:

situation 1: you created a word
document that you have to send to
your students, but you want them
not to modify the document. 

situation 2: you found a book in pdf
format, but it is a very long
document. Actually, you are
looking just for some specific
pages within the document.  

situation 3: you took some pictures
for a lesson, but you have to send
them out to your students. In order
to send a clear document, you need
to merge the pics in only one
document. 

Teachers must train to convert file
types to the desired format according
to their needs. 
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Situation 1: 

Let's try step by step: 

 Step 1:  Choose your tool

Step 2:  Upload your file

Step 3:  Convert and download
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Situation 2: 
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Adapt the format of files

Refer to PRACTICAL SHEET n°:

Use these TOOLBOX resources:

Let's try step by step: 

 Step 1:  Choose your tool

Step 2:  Upload your file

Step 3:  Select pages and split

Situation 3: 

Let's try step by step: 

 Step 1:  Choose your tool

Step 2:  Upload your file

Step 3:  Format and convert
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